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RECORD KEEPING POLICY
Nursery and The Little House use the Montessori Record of Achievement, EYFS Developmental Tracker and an online Learning Journey Record (Tapestry).  Evidence of work e.g. mark making and art are kept in the child’s individual file in the school office whilst the Montessori Record of Achievement is kept in the classroom for easy access to refer to on the next steps.
We take photos of the children during activities as the basis of the observation adding comments and levels of concentration and familiarity. These are then added to Tapestry and updated weekly. This system combines the Montessori Philosophy/activities with the Early Years Foundation Stage ensuring that all areas of learning are presented. 
 Parents who supplied written permission have access to their child’s records at any time. Parents meetings are organised twice a year when the learning journeys and evidence are shared with the parents.
We ask parents to fill in a pastoral sheet before their child starts at Harriet House, which helps us by providing useful information concerning every child.  Parents will also have the opportunity to add their own comments and observations to their child’s Learning Journey Record.
 Before the child’s third birthday their key person will write an assessment of the child’s development, identifying strengths, areas for development or anything causing concern as well as ways to support learning at home.  Parents will be given a copy of this to be shared with health visitors or other schools that the child might attend and are created so that we can work together to identify any areas of concern.  
We use a range of different observation methods, detailed narrative, event sampling, time sampling, tracking observations and quick anecdotal.   We write observations for all children in the group, not just the writer’s allocated key children. We follow the Montessori Philosophy by following the child and their interests, from the photographs, observations and records made from the Montessori record of achievement we then make individual plans for each child on activities they may be introduced to.
 When your child leaves Harriet House we will provide you with their Learning Journey Record for you to share with their next school.
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