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After School Clubs and After School Care
Rationale:
At Harriet House we believe that After School Clubs can help to enhance a child’s learning and enjoyment at school. It can help children acquire and develop new and existing skills and can expose them to activities that they may not otherwise encounter. As a result of this, it is the expectation of the Head that each teacher will lead one after school club.
Clubs Offered
At the end of each term all parents will receive a full listing of clubs for the next term. They will then choose which club they would like their child to do. Each club has a cost attached which goes towards buying resources for that club. Some clubs are run by outside staff which will be advised accordingly. Once a child has signed up to a club and paid a fee they need to continue with that club for the term. If they wish to stop attending that club during the term, the club fee will be non-refundable.
Once the children have chosen their clubs for the term a slip will be sent home with the following information:
· Day and time of club
· Staff in charge
· Venue
· Arrangements should the club be cancelled
· Any necessary clothing needed for the club
· Where to pick up your child at the end of the club
Registration
The staff in charge will take a register. The register will clearly record whether:
· The child is present
· The child is absent and the member of staff in charge has been informed
· The child is absent and the member of staff has not been informed.
The last point must be followed up. The member of staff in charge will send a child to the office and the secretary will find out where the child is.
Cancellation
Parents will be notified in advance of any sessions that need to be cancelled.
[bookmark: _GoBack]If a session needs to be cancelled on the day itself e.g. due to illness of the member of staff in charge, the school will notify the parents by phone or email.
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