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ADMISSIONS POLICY

This is a statement of procedures for admission to Harriet House School.  Our aim is to admit children into our setting regardless of race, religious views or ability.  Our Admissions Policy complies with our Inclusion and Diversity Policies 2015. 

1. Any Parent/Carer considering sending their child to Harriet House is sent a prospectus, fee information, registration form and date list.  They will be invited to contact the school to arrange a visit and meet the Head.

2. Parents then come to look round the school, shown by the Head and have an interview with the Head.  This is an opportunity to ask any questions they may have and for the Head to explain the ethos of the school and how the curriculum works.

3. The parents then fill in the registration form and include a fee of £50 to register.  This guarantees them a place for whichever term they choose to send their child.  If there are no spaces available for the child for that term then they will be placed on a waiting list and advised as to when a place becomes available.

4. All registered children are invited to attend two trial sessions the half term before they are due to arrive.  Before children joining the Nursery arrive for their trial sessions their designated key worker will make a home visit.  This is an important liaison meeting with the child and the parent, allowing for a relationship to develop between home and school. The keyworker will bring a new book bag containing a medical form/contact form/paramedic form/secure password form/social media form/pastoral care sheet and a parents’ handbook.

5.  The trial visits are an opportunity for the child to familiarize themselves with their new environment before they start at school.  At these visits Harriet House work with the parent when settling the children in, reading the situation carefully as to when the time is right for the parent to leave the child at the setting.  Some children settle well and quickly but others may need more time and support.

6. Children who start at Harriet House in the Reception class will also have one trial session before they start to familiarize themselves with 

7. A session sheet is also given to all new children to confirm which sessions they will be attending the term they start at Harriet House.  There is a minimum of three sessions in nursery and two at The Little House.
8. Throughout the Admissions procedure the Head and Deputy Head are available to answer questions and help settle the children and parents into Harriet House.  It is important that they feel secure in the decision they have made in choosing Harriet House for their children.
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