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School Closure Policy – Staff
We aim to keep Harriet House School open at all times. However in the event that the decision is taken to close the school the information will be cascaded in the following ways;
· The News and Events section of the Harriet House website will be updated.
· An email will be sent to all parents to inform them that the school is closed.  Followed up by a phone call from the Headmistress.
There may be an occasion when the decision to close the school is taken during the school day and the same procedure will be followed.
Please ensure that your contact details are kept up to date by notifying the office of any changes in email address as soon as possible.
Staff
In the event of bad weather or any other circumstance which may lead to a decision to close the school; the following process will take place.
7.30 am Mrs Hathaway will contact Mrs Tracey Coakeley to discuss the situation and make a decision.
Mrs Hathaway will send a text message to all staff members to inform them of the decision taken.
Mrs Hathaway will send an email to all parents, followed by a phone call and Mrs S Woods will update the school website.
Await further instruction regarding the re-opening of the school.
It is understood that the road conditions may vary considerably for different members of staff. In the event that you are unable to make the journey please call Mrs Hathaway directly as soon as possible.
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